)

Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 121- Development of Foreign Policy, Goods Fiscal Year: 2024
Expenditure Category: |Current
Type of Procurement: |Goads
Procurement Process
. Procurement (Advertise to Contract Expenditure Phasing
Estimated Budget — Award Contract Status
Programme| Line " , Method __Award)
ol code - Activity (G$ ‘000) (OT, RT, RFQ, Duration {InProgress/| Comments
. » ’ E ﬁ
REP, S5, CP, SH) stimated {Months) Q1 @ @ o Pending)
Govt Donor Start End
1 121 6221 g:“g:iﬂ md Medical 500 RFQ 1-Mar-24| 31-Mar-24 500 In-Progress
Office Materials and
2 121 6223 Supplics 28,000 RFQ 1-Jan-24| 30-Nov-24 12,000 7,500 5,500 3,000|In-Progress
LDREs Non-Pri
3| 2 6224 |Frint and Non-Print 37,000 RFQ 1-Feb-24| 30-Nov-24 8,000( 10,000 12,000]  7,000|in-Progress
Materials i
4 121 6231 |Fuel and Lubricants 11,500 RFQ 1-Jan-24( 31-Dec-24 2,000 4,500 2,500 2,500]In-Progress
5 121 6241 |Rental of Buildings 35,000 RFQ 1-Feb-24{ 31-Dec-24 14,500 10,500 8,500 2,500]In-Progress
Maintenance of
6 121 6242 Buildin 30,000 oT 1-Feb-24| 31-Qct-24 10,000 11,000 8,500 500|In-Progress
Janitorial and Cleaning
7 121 6243 Supplies 16,000 RFQ 1-Jan-24| 31-Oct-24 5,400 4,000 4,600 2,000{In-Progress
s| 6261 ’g:h‘:l‘s;‘;“c‘;e’ L 65,000 RFQ 1-Jan24| 31.Dec-24 13,000 20,000 22,000 10,000|m-Progress




)

Agency Name:|Ministry of Foreign Affairs and International Cooperation

Form Name: |Programme 121- Development of Foreign Policy, Goods Fiscal Year: 2024
Expenditure Category: |Current
Type of Procurement: |Goods
Procurement Process
Procurement (Advertise to Contract Expenditure Phasing
Programme | Line P Eﬁi?;;::ngﬂ Method Award) Contrfict AT
No| Code |KemiD =Y (OT, RT, RFQ, Etimated Duration (inProgress /|  Comments
RFP, S5, CP, SH) (Months) | 1 @ a3 a4 Pending)
Govt Donor Start End
Postage, Telex and
9 121 6263 Satieaviams 50,000 RFQ 1-Jan-24| 31-Dec-24 11,500] 15,000 14,500 9,000{In-Progress
Other Transport, Travel
10 121 6265 | @ iVostage 80,000 RFQ 1-Feb-24( 31-Dec-24 13,000/ 25,000f 19,000/ 23,000|In-Progress
11 121 6284 |Other 810,000 RFQ 1-Jan-24| 31-Dec-24 204379 208,621| 247,000 150,000 In-Progress
National and Other
12 121 6291 Events 1,600 RFQ 1-Jan-24{ 31-Jan-24 1,600 In-Progress
13| 121 6294 |Other 378,344 RFQ 1-Jan-24| 31-Dec-24 85,000/ 100,000| 100,000  93,844|In-Progress
14 121 6302 |Training 5,000 RFQ 1-Feb-24| 31-Oct-24 1,000 2,000 1,000 In-Progress
1,548,444 381,879 | 418,121 | 445,100 | 303,344
Prepared By: .
CES“"‘-W"CI &A%ﬂi\bi&
Preparation Guidance Notes
Form Header should include;

a. Name of Agercy (e.g Ministry of Health)
b. Fiscal Year the Plan is being prepared for. (e.g 2020




) )

Agency Name:| Ministry of Foreign Affairs and International Cooperation
Form Name: | Programme 121- Developmient af Forelgn Policy, Services Fiscal Year: 2024
Expenditure Category: |Current .
Type of Procurement: |Services
Procurement Process dhure Ph
Estimated Budget Procurement | (Advertice to Contract Award) | coneact Expenditure Phasing i
No Programme | LUne Actlvity (6$ "e00) Method - s
Code | itemiD {OT, RT, RFQ, = Duration (inProgress/|  comments
RFP, SS, CP, SH) " Monthe) [ a1 | a2 | a3 | qa | Pendig)
Gowvt Donor Start End
1 121 6264 |Vehicle Spares and Services 20,000 RFQ 1-Jan-24 30-Nov-24 4,726] 6,000| 6,000 3274 In-Progress
2 121 6271 |Telephone Charges 12,000 RFQ 1-Jan-24| 31-Dec-24 2,120 3,800| 3,100 2,980 In-Progress
3 121 6272 |Electricity Charges 35,000 RFQ 1-Jan-24 2-Dec-24 8,056/ 11,500 7,500| 7,944 In-Progress
4 121 6273 |Water Charges 11,000 RFQ 1-Feb-24 31-Dec-24 1,750 3,750{ 1,500 4,000 In-Progress
5 121 6281 |[Security Services 19,570 RFQ 1-Feb-24 31-Dec-24 4,532| 5,700 4,600 4,738 In-Progress
6 121 6282 |Equipment Maintenance 8,000 RFQ 1-Jan-24 30-Nov-24 1,700 2,800| 2,000{ 1,500 In-Progress
Cleaning and Extermination
7 1 | e Iservices 5,600 RFQ lan24|  30-Sep-24 1,500  800| 800  500|In-Progress
8 121 6293 |Refreshments and Meals 25,000 RFQ 1-Jan-24 31-Dec-24 3,700/ 9,000/ 83800| 3,500|mn-Progress
134,170 28,084| 43350| 34,300( 28,436
Prep: By: . .
RO &~ Peorr Y. ) 3':%"%
Preparation Guidance Notes
Form Header should indude;

a. Name of Agency (e.g Ministry of Health)

b. Fiscal Year the Plan Is being prepared for. (e.g 2020

c.  Category of Expenditure. (e.g Capital or Current)

d. Typeof Procurement. {e.g Goods, Services, Works Consultancy)

I The following table provides guldance on the preparation of columns A to Qof the Procurement Plan template.

|General Guidance
All activities on the template must be numbered, {egl123.)

Reference each procurement activity according to the appropriate programme.
All entries must include a Budget Line-itern as per the GoG Chart of Accounts. (e-g 6211) selected from the drop-dawn menu provided on the form.
A brief activity description must be included for each activity. {e-g. Purchase of a vehicle; Cleaning and fumigation services)

Tnna»%
-

Estimate the cost of each procurement activity as per the BudgetEstimate for both Government and Donor funded projects.




)

Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 121- Development of Foreign Policy, Consultancy Fiscal Year: 2024
Expenditure Category: |[Current
Type of Procurement: |Consultancy
Procurement Process
Procurement | (Advertise to Contract Expenditure Phasing
No | Programme |  Line Activit Estlr?;;e‘mdget Method Award) Contract Status
°l cCode |ttemip ¥ {0T, RT, RFQ, ik Duration (in Progress /|  Comments
5 RFP, SS, CP, SH) {Months) a1 Q2 a3 a4 Pending)
Govt Donor Start End
1 121 6284 |Other 810,000 RFQ 1-Jan-24| 31-Dec-24 204,379| 208,621 247,000 150,000 )| In-Progress
810,000 204,379 | 208,621 | 247,000 150,000
Prepared By'j
Preparation Guidance Notes
Form Header should include;

a. Name of Agency (e.g Ministry of Health)

b. Fiscal Year the Plan is being prepared for, (e.g 2020 )

c. Category of Expenditure. {e.g Capital or Current)

d. Type of Procurement. (e.g Goods, Services, Works Consultancy)

The following table provides guides the preparation of columns A to Q of the Procurement Plan template.

Columns  |General Guidance
A All activities on the template must be numbered. (e.g 1,2,3...|
B Reference each procurement activity according to the appropriate programme.
C All entries must Include a Budget Line-item as per the GoG Chart of Accounts. (e.g 6211) selected from the drop-down menu provided on the form.
D A brief activity description must be included for each activity. (e.g. Purchase of a vehicle; Cleaning and fumnigation services)
E-F Estimate the cost of each procurement activity as per the Budget Estimate for both Government and Donor funded projects.
G Select from the drop-down menu the proposed procurementmethod.
B4 Identify the proposed start date and end date for the procurement process; Date of publication/solicitation and date of contract award, The date format to be used Is (dd/mm/year).
K The duration of the contract (J.e start to end) should be included by months. (e.g 6 months, 12 months, 36 manths)
L-O For each activity, the sum proposed to be expended by quarter should be included in the appropriate quarter.
P Indicate the status for each procurement activity from the drop-down menu, In-progress represents roll over projects, while Pending represents new activities.
Q Add any additlonal comments to support the planned activity,




)

Agency ﬁ;m:lMinistrv of Foreign Affairs and International Cooperation

Form Name: |Programme 122- Forelgn Policy Promotion, Goods Fiscal Year: 2024
Expenditure Category: |Current 2
Type of Procurement: |Goads
Procurement Process
Procurement | {(Advertise to Contract Expenditure Phasing
= Programme | Line Activi MT;:::;;“R Methed Award) Contract Status
Code | KemiD vy (OT, RT, REQ, = Duration (nProgress/|  Comments
: REP, S5, CP, SH) Months) | oy a2 o o Pending)
Govt Donor Start End
Office Materials and
1 122 6223 Supplies 21,357 RFQ 1-Jan-24| 31-Dec-24 6,820 6,000 5,537 3,000{In-Progress
Print and Non-Print
2 122 6224 | erials 18,900 RFQ 1-Jan-24| 31-Dec-24 6,878 3,688 3,588 4,746|In-Progress
3 122 6231 [Fuel and Lubricants 39,900 RFQ 1-Jan-24| 31-Dec-24 15,037 7,750 7,700 9,373|In-Progress
4 12 6241 [Rental of Bulldings 1,312,062 RFQ I-Jan-24| 31-Dec-24 299,625 280,000 225933)  506,504(In-Progress
Maint, f
5 122 624 prumIEnAnce o 73,500 oT 1-Jan-24| 31-Dec-24 25,620 19,459 19,310 9,111 |In-Progress
Janitorial and Cleani
s e 6243 |Jamitorial and Cleaning 21,450 RFQ 1-Jan-24] 31-Dec-24 6,914 4,089 5030 5,408|In-Progress
Maintenance of Other
Tl 12 | 6288 i, 10,580 RFQ 1-Jan-24| 31-Dec-24 2,950 1225|  1,225)  5,100In-Progress
Local Travel and
4 i 5261 |subsistence SLon RFQ 1Jan-24) 31-Dec-24( 33,657 18788| 18,788  12,767|In-Progress
Postage, Telex and
9 122 6263 | . blegrams 27,120 RFQ 1-Jan-24( 31-Dec-24 10,890 6,600 6,600 3,030|In-Progress
10 122 6284 |Other 220,000 RFQ I-Jan-24| 31-Dec-24 35,000 54,000 54,000 77,000 In-Progress
’ National and Other
I} 122 629 | e 10,000 RFQ 1-Jan-24| 31-Dec-24 7,000 1,500 800 700 |In-Progress
2| 12 6294 |Other 200,000 RFQ 1-Jan-24| 31-Dec-24 40,000 60,000  60,000]  40,000|ln-Progress
13 122 6302 |Training 5,826 RFQ 1-fan-24| 31-Dec-24 1,333 2,000 1,800 693 |In-Progress
2,044,615 491,724 465,139 | 410,320 | 677,432
Prepared By:' J
Preparation Guidanee Notes
Form Header should Indude;

@ Name of Agency (e.g Ministry of Health)
b. Fiscal Year the Plan is being prepared for. {e.g 2020}

c. Category of Expenditure.

{e.g Capital or Current)

d. TypeofProcurement. (e.g Goods, Services, Works Consultancy)




)

Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 122- Foreign Palicy Promotien, Services Fiscal Year: 2024
Expenditure Category: |Current
Type of Procurement: |Services
Procurement Process
(Advertise to Contract diture Phasl|
Estimated budget Procurement N Expenditure Phasing ot
N Programme | Line Activity {G$ ‘000) Maethod | Awerd) | v Io:nt
Code | itemiD (OT, RT, RFQ, R = (nmun' anthst) (nProgress/| Comments
RFP, 55, CP, SH) a Q a3 Qs Pending)

Gowvt Donor Start End
1 122 6264 |Vehicle Spares and Services 70,000 RFQ 1-Jan-24| 31-Dec-24 15,000] 25,000| 20,000 10,000 In-Progress
2 122 6271 |Telephone Charges 70,000 RFQ 1-Jan-24| 31-Dec-24 18,724] 13,930| 12,930 24,416|In-Progress
3 122 6272 |Electricity Charges 65,000 RFQ 1-Jan-24| 31-Dec-24 14,634 10,975 9,975 29,416|In-Progress
4 122 6273 |Water Charges 20,000 RFQ 1Jan-24| 31-Dec-24 4,463 3,519 3,369 8,649 (In-Progress
5 122 6281 |Security Services 93,245 RFQ 1-Jan-24( 31-Dec-24 26,180 24,025 20,000 23,040 In-Progress
6 122 6282 |Equipment Maintenance 33,350 RFQ 1-Jan-24| 31-Dec-24 14,768 6,500 7,500 4,582|In-Progress

Cleaning and Extermination

7 122 6283 |Services 32,550 RFQ 1-Jan-24| 31-Dec-24 14384  7,192| 7,192 3,782|In-Progress
8 122 6293 |Refreshments and Meals 14,000 RFQ 1-Jan-24( 31-Dec-24 6,098 2,968 2,968 1,966 In-Progress

398,145 114,251 | 94,109 | 83,934 105,851

Preparation Guidance Notes

b.
c.
d

Form Header should Include;

Name of Agency {e.g Ministry of Health)
Fistal Year the Plan is belng prepared for. (e.g 2020 )
Category of Expenditure. (e.g Capital or Current)

Type of Procurement. {e.g Goods, Services, Works Consultancy)

The followlng table provides guldance on the preparation of columns A to Q of the Pracurement Plan template.

Columns General Guidance
A All activities on the template must be numbered, (e.g1,2,3..)
B Referente each procurement activity according to the appropriateprogramme. N
t All entries must Include a Budget Line-item as per the GoG Chart ¢f Accounts, (e.g 6211) selected from the drop-down menu provided on the form,
D A brief activity description must be included for each activity. (eg.P of a vehicle; Cleaning and fumigation services)
E-F Estimate the cost of each procurement activity as per the Budget Est) for both G and Ponor funded projects.
6 |Select from the drop-down menu the proposed procurement method,




) )

Agency Name:|Ministry of Foreign Affairs and International Ceoperation
Form Name: |Programme 123- Development of Forelgn Trade Pollcy, Services Fiscal Year: 2024
Expenditure Category: |Current
Type of Procurement: [Services
Procurement Process
Procurement | (Advertise to Contract Expenditure Phasing
; |
Programme | Line e mau‘d Budget Method Award) A Status
No.| Code |iemiD Aciety e (OT, RT, RFQ, Puration Un Progress/|  Comments
o % Estimated
RFP, S5, CP, SH) {Months) a @ @ Qa Pending)
Govt Donor Start End
1 123 6264 |Vehicle Spares and Services 350 RFQ 1-Feb-24| 30-Jun-24 225 125 In-Progress
2 123 6271 |Telephone Charges 1,500 RFQ 1-Feb-24| 31-Dec-24 200 300 300 700|In-Progress
3 123 6282 |Equipment Maintenance 250 RFQ 1-Feb-24| 30-Jun-24 20 230 In-Progress
Cleaning and Extermination
62 X Jul- g
4 123 83 Services 200 RFQ 1-Feb-24| 31-Jul-24 75 125 In-Progress
5 123 6293 |Refreshments and Meals 4,000 RFQ 1-Feb-24| 31-Dec-24 800| 1,200| 1,000 1,000]In-Progress
6,300 1320 | 1,855 | 1425 1,700
Ko
Preparation Guidance Notes

Form Header should include;

Name of Agency {e.g Ministry of Health)

Fscal Year the Plan is belng prepared for. {e.g 2020)
Category of Expenditure. (e.g Capital or Current)

a.
b,
&

d. Type of Procurement. (e.g Goods, Services, Works Consultancy)

The following table provides guldance on the preparation of columns A to Q of the Procurement Plan template.

Columns  |General Guidance

A |All activities an the template must be numbered. (e.g 1,2.3..]
B Reference each procurement activity accarding to the appropriate programme.
C All entries must Include a Budget Line-item as per the GoG Chart of Accounts. (e.g 6211) selected from the drop-down menu provided on the form.
D A brief activity description must be Inciuded for each activity, (¢.g. Purchase of a vehicle; Cleaning and fumigation services)

E-F Estimate the cost of each procurement activity as per the Budget Estimate for both Government and Denor funded projects.
G Select from the drop-down menu the proposed procurement mathod.

H- ||dentify the propased start date and end date for the procurement process; Date of publication/solicitation and date of contract award. The date format to be used [s (dd/mm/year),

JK The duration of the contract {i.e start to end) should be Included by months. (e.g 6 months, 12 maonths, 36 months)

L-O For each activity, the sum proposed to be expended by quartershould be included in the appropriate quarter.

Indicate the status for each procurement actlvity from the drop-down menu. In-progress represents roll over projects, while Pending represents mew activitles.




)

|2.  Narme of Agency {e.g Ministry of Health)

b.  Fiscal Year the Plan is being prepared for. {e.g 2020)
c. Category of Expenditure. (e.g Capltal or Current)

d. Type of Procurement. {e.g Goods, Services, Works Consultancy)

[The following table provides guidance on the preparation of columns A to Q of the Procurement Plan template.

Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 123- Development of Foreign Trade Policy, Goods Fiscal Year: 2024
Expenditure Category: |Current
Type of Procurement: |Goods
Procurement Process
P (Advertise to Contract Expenditure Phasing
Estimated Budget o ement e Contract Status
Programme | Line . Method
No Code Item ID Activity (G$ ‘000) (OT, RT, RFQ, Duration {In Progress / Comments
’ >
E:
i RFP, S5, CP, SH) S atnd Months) | o7 | @ | a3 | q¢ | Pendine)
Govt Danor Start End
Office Materials and
6223 0 RF 8 May-: h
1 123 Supplies 300 Q 1-Feb-24| 31-May-24 160 140 In-Progress
Print and Non-Print
2 123 6224 Materials 500 RFQ 1-Feb-24| 31-Aug-24 160 80 260 In-Progress
3 123 6231 |(Fuel and Lubricants 400 RFQ 1-Feb-24| 31-Aug-24 %0 100 210 In-Progress
Janitorial and Cleaning
4 123 6243 Suonlics 450 RFQ 1-Feb-24| 30-Jun-24 200 250 In-Progress
Local Travel and
1 - -, - , =]
5 123 626 Subiskitince 1,500 RFQ 1-Feb-24| 31-Aug-24 400 300 800 In-Progress
Postage, Telex and
63 - o - -
6 123 62 Cablegrims 150 RFQ I-Feb-24| 28-Feb-24 150 In-Progress
7 123 6294 |Other 1,500 RFQ 1-Feb-24| 31-Dec-24 550 650 300|In-Progress
4,800 1,710 870 | 1,920 300
Prepared By:
Preparation Guidance Notes
Form Header should Include;

Columns General Guidance
A All activities on the template must be numbered. (eg1,23.)
B Reference each procurement activity according to the appropriate programme.
[ All entries must include a Budget Line-item as per the GoG Chart of Accounts, (e.g 6211) selected from the drop-down menu provided on the farm.
D A brief activity description must be included for each activity. (e.g. Purchase of a vehicle; Cleaning and fumigation services)
E-F

|Estimate the cost of each procurement activity as per the Budget Estimate for both Government and Donor funded projects.
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Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 121- Development of Foreign Policy, Furniture and Equipment Fiscal Year: 2024
Expenditure Category: |Capital
Type of Procurement: |Goods
Procurement Process
) e Procuremen| (Advertise to Contract Expenditure Phasing
Programme | Line Estimate B‘: get (G$ | tMethod Award) Contract Status
No.| Code |iemin Ay 2] (oT, &Y, Duration (in Progress/|  Comments
RFQ, RFP, Estimated {Months) at a2 Pending)
SS, CP, SH) 23 o)
Govt Donor Start End
121- Development of Foreign
Policy Buildings
Buildin
1 121 Foreign Service Institute 100,000 14-07-2024| 14- 10-2024 75,000] 25,000
Furniture and Equipment ;
1 121 1 Fire Alarm System 9,000 RFQ 14- 03-2024 71212024 9,000 In-Pmm
9 121 1 Sophos Firewall 2,000 RFQ 14- 03-2024 71412024 2,000 In-Progress
3 121 Network Switches 6,95 RFQ 14-03-2024] 14- 05-2024 6,926 In-Progress
4 121 Power cord 138 RFQ 17-03-2024| 14- 05-2024 138 In-Progress
5 121 Physical Servers 5,250 RFQ 17-03-2024| 14- 05-2024 5,250 In-Progress
6 121 Physical Storage Area Network 5,376 RFQ 17-03-2024| 14- 05-2024 5,376 In-Progress
7 121 Network Attached Storage 4,200 RFQ 17-03-2024] 14- 05-2024 4,200 In-Progress
8 121 6 Air Conditioning Units 1,140 RFQ 17-03-2024| 14- 05-2024 1,140 In-Progress
9 121 1 Industrial Shredder 1,800 RFQ 17-03-2024| 14- 05-2024 1,800 In-Progress
10 121 10 Desktop Computers 1,70 RFQ 24-03-2024| 14- 05-2024 1,000 700 In-Progress
1 121 5§ Executive Desks 700 RFQ 24-03-2024{ 14- 05-2024 400 300? In-Progress
12 121 6 Laptop Computers 1,110 RFQ 24-03-2024| 14- 05-2024 1,110 In-Progress
13 121 8 Executivg Chairs 640 RFQ 24- 03-2024 14- 05-2024 640 In-Progress
14 121 2 Televisions 1,000 RFQ 24-03-2024| 24- 04-2024 250 750 In-Progress
15 121 7 Filing Cabinets 49 RFQ 14-04-2024| 24- 05-2024 163 163 163 |In-Progress
1 ” 3 Shredders 42 RFQ 14-04-2024| 24-05-2024 420 In-Progress
17 124 3 HP M283 LaserJet Printers 360 RFQ 14-04-2024| 24- 05-2024 360 In- s
18 121 20 UPS 700 VA Back up Batteries 348 RFQ 14-04-2024| 24- 05-2024 240 100 n-Progress




)

Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 121- Development of Foreign Policy, Fumiture and Equipment Fiscal Year: 2024
Expenditure Category: |Capital
Type of Procurement: |Goods
Procurement Process
- Procuremen| (advertise to Contract E diture Phasi
brogramene IR Estimated Budget (63| tMethod A} Contract LA "
INo. Code Item ID Activity 120 (o, Rr, Duration (In Progress /| Comments
RFQ, RFP, Estimated {Months) 1 " Pending)
SS, CP, SH) ! 2 a3 Q4
Gowvt Donor Start End
19 121 1 Industrial Scanner 300 RFQ 14- 04-2024| 24- 05-2024 300 In-Progress
28 121 6 Guest chairs 240 RFQ 14- 04-2024| 24-05-2024 160 80 In-Progress
2 121 3 Microwaves 240 RFQ 14-04-2024| 24-05-2024 240 In-Progress
2 121 2 Refrigerators 280 RFQ 14- 04-2024| 24- 05-2024 280 In-Progress
23 121 2 Suites 600 RFQ 21-04-2024| 24-05-2024 600 In-Progress
2 121 3 Water Dispensers 120 RFQ 21- 04-2024| 24- 05-2024 60 60 In-Progress
25 121 3 Cubicles 270 RFQ 21-04-2024| 24- 05-2024 270 In-Progress
2% 121 2 Whiteboards 70 RFQ 21-04-2024| 24-05-2024 40 30 In-Progress
27 121 3 Bookshelves 60 RFQ 21-04-2024| 24- 052024 40 20 In-Progress
28 121 6 Electrical Fans 60 RFQ 21-04-2024| 24-05-2024 40 20 In-Progress
29 124 2 Binding Machines 60 RFQ 21-04-2024| 24-05-2024 40 20 In-Progress
30 121 Lamination Machine 60 RFQ 21-04-2024) 24- 05-2024 33 27
3 121 5 Kettles 50 RFQ 21-03-2024| 24- 05-2024 50
145,000
Prepared By: Approved by:
: Preparation Guidance Notes

Form Header should include;

Name of Agency (e.g Ministry of Health)

b. Fiscal Year the Plan Is being prepared for, (e.g 2020}

c. Category of Expenditure. (e.g Capltal or Current)

d. Type of Procurement. (e.g Goods, Services, Works Consultancy)

e following table provides guides the preparation of columns A to Q of the Procurement Plan tem plate.




Agency Name:

Ministry of Foreign Affairs and International Cooperation

Form Name: |Programme 122- Foreign Policy Promation, Land Transport and Furniture and Equipment Fiscal Year: 2024
Expenditure Category: |Capital
Type of Procurement: |Goods
Procurement Process
Programme | Line - A Emmate,d S Pf‘:\::tl’:r:: 4 (Ad"e"'::::d‘;mm“ Contract B Status
iel  Code e 10 Activity (G$ ‘oog) (OT, BT, REQ, sl (l:::ratlon (In Prog_ress /| Comments
RFP, SS, CP, SH) onths) @ a3 a4 Pending)
Govt Donor Start End
Land Transport
1 122 4 Motor Vehicles 66,991 RFQ 21-04-2024] 31- 052024 44,661| 22330 In-Progress
Furniture and Equipment
1 122 ';‘:5"&':;:} and Equipment (N3G 3,000 RFQ 16-03-2024| 31- 05-2024 3,000 0 Tn-Progress
2 122 Desk Top Computer 2,835 RFQ 16-03-2024| 31- 05-2024 1,800 1,035 In-Progress
3 122 Telephone System 2,100 RFQ 18-04-2024] 31- 05-2024 2,100 0 In-Progress
4 122 Security System 1,200 RFQ 18-04-2024| 31- 04-2024 1,200 0 In-Progress
5 122 Laptops 1,192 RFQ 15-05-2024| 30- 06-2024 812 380 In-Progress
6 12 Office Desk 1,118 RFQ 18-04-2024| 31- 04-2024 738 380 In-Progress
7 122 Pnters 901 RFQ 18-04-2024{ 30- 06-2024 600| 300 In-Progress
8 122 Spiit Screen Computer Systems 900 RFQ 18-04-2024 31- 05-2024 900 0 In-Progress
9 122 Cabinet [Console 844 RFQ 18-04-2024| 31- 05-2024 844 0 In-Progress
10| 12 Filing Cabinets 834 RFQ 18-05-2024 31-05-2024 834 0 In-Progress
1| 22 Chairs _ 819 RFQ 25-04-2024| 31- 05-2024 600 219 In-Progress
12| 2 Video Conference System 800 RFQ 25-04-2024| 31- 05-2024 800| 0 In-Progress
13| 12 Refrigerator 745 RFQ 25-04-2024| 31-05-2024 445 300 In-Progress
14| 2 Office Chairs 719 RFQ 25-04-2024| 31- 05-2024 417 302 In-Progress
5] 12 Telephone / intercom system 626 RFQ 25-04-2024| 31- 05-2024 375|250 In-Progress
6] 12 Dining table 563 RFQ 25-04-2024| 31- 05-2024 48| 215 In-Progress
17 12 Living room set 521 RFQ 25-04-2024 31- 05-2024 333 188 In-Progress
18] 12 Tent 500 RFQ 25-04-2024 31- 05-2024 267 233 In-Progress
19 122 Generator 400 RFQ 25-04-2024| 31- 052024 236 164 In-Progress




)

Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 122- Foreign Policy Promotion, Land Transport and Furniture and Equipment Fiscal Year: 2024
Expenditure Category: |Capital
Type of Procurement: |Goods
Procurement Process
Procurement | (Advertise to Contract Expenditure Phasing
Programme | Line Estimated Budget Method Award Contract Status
rogra Activity (G$ ‘000) Duration (In Progress / Comments
INo. Code Item ID {OT, RT, RFQ, Estimated (Months) Pl
RFP, S5, CP, SH) onthsll a1 o2 a3 ending)
Gowvt Donor Start End
20 122 Projector 354 RFQ 25-04-2024| 31- 05-2024 222 132 In-Progress
Al 12 Television 333 RFQ 18-05-2024| 31-05-2024 205|128 In-Progress
2| 12 Intruder Alarm System 308 RFQ 16-03-2024| 31- 05-2024 200 108 In-Progress
3| 12 Lawn Mower 300 RFQ 27-04-2024| 31- 052024 181 119 In-Progress
% 122 Water Pumps 271 RFQ 27-04-2024| 31-05-2024 167 104 In-Progress
25 122 Air Conditioning Units 250 RFQ 27-04-2024| 31- 052024 167 83 In-Progress
% 12 Heaters 250 RFQ 27-04-2024| 31- 05-2024 167 83 In-Progress
a|l 1z Hackup Generator 250 RFQ 25 04-2024 31- 05-2024 167 83 In-Progress
B8 12 Sofa 250 RFQ 25-04-2024| 31-05-2024 156 93 In-Progress
2 12 Chairs for Kitchen table 235 RFQ 25-04-2024| 31- 05-2024 150 84 In-Progress
0 122 Executive Chairs 225 RFQ 25-04-2024| 31- 05-2024 1200 105 In-Progress
| 12 Backup batteries 180 RFQ 25-04-2024| 31- 05-2024 120 60 In-Progress
National (Guyana) Coat of Arms seal

2 12 for Chanée;y 180 RFQ 25-04-2024| 31-05-2024 97 83 In-Progress
Bl 12 Display Cabinet 146 RFQ 27-04-2024( 31-05-2024 97 49 In-Progress
Ul 12 TV Stand 146 RFQ 27-04-2024| 31-05-2024 91 55 In-Progress
35 122 Display Shelves - 136 RFQ 27-04-2024| 31- 05-2024 91 46 In-Progress
B| 12 Fans 136 RFQ 27-04-2024| 31-05-2024 89 47 In-Progress
7| 12 Waiting Area Chairs 134 RFQ 27-04-2024| 31-05-2024 88 46 In-Progress
8| 12 Fridge 132 RFQ 27-04-2024| 31-05-2024 83 49 In-Progress
B[ 12 Clack-in-Clock-out System 125 RFQ 27-04-2024| 31-05-2024 80 45 In-Progress
w| 12 Air Purifier 120 RFQ 27-04-2024| 31- 05-2024 71 49 In-Progress
41 122 Mini Fridge 107 RFQ 27-04-2024| 31- 05-2024 59 a8 In-Progress
2| 12 Intemet router console 89 RFQ 27-04-2024| 31-05-2024 57 32 In-Progress
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Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 122- Foreign Policy Promotion, Land Transport and Furniture and Equipment 5 )
Expenditure Category: |Capital FiscalYear: 2024
Type of Procurement: |Goods
Procurement Process
) Procurement | (Advertise to Contract Expenditure Phasing
Programme | Line Activity Emr?(:;e:‘o::d - Method Award) Contract Status
No.| cCode |[rtemiD ’ (OT, RT, RFQ, . Duration (InProgress /|  Comments
RFP, SS, CP, SH) e o (Months) @ @ | qa | Pending)
Govt Donor Start End
B 12 Podium for Conference Room 85 RFQ 21-04-2024| 31- 052024 55 30 In-Progress
“u| 12 Shredder 82 RFQ 27-04-2024( 31- 052024 al 3% In-Progress
45| 122 Dispenser 70 RFQ 27-04-2024| 31-05-2024 36 34 In-Progress
6 12 Paper Shrecder 55 RFQ 21-04-2024) 31- 05-2024 55 0 In-Progress
a| 12 [Vt Cleanse 52 RFQ 27-04-2024| 31- 05-2024 52 0 T S—
8| 12 Sl Rekigentor 50 RFQ 27-04-2024| 31- 05-2024 50 0 In-Progress
49 12 MR a2 RFQ 27-04-2024| 31-05-2024 a2 0 In-Progress
50| 12 Telephone Apparatus 33 RFQ 27- 04-2024| 31- 05-2024 33 0 o ——
st 12 Meating Table 28 RFQ 27- 04-2024| 31- 05-2024 28 0 In-Progress
Furniture and Equipment (Posting of
52 12 Ambassadors) 4228 RFQ 27-04-2024| 31- 05-2024 4228 In-Progress
96,991
Prepared By: Apprgved by:
- Preparation Guidance Notes

Form Header should include;

|a. Nameof Agency (e.g Ministry of Health)

b. Flscal Year the Plan is being prepared for. (e.g 2020)

c. Category of Expenditure. (e.g Capitai or Current)

d. Type of Pracurement. {e.g Goods, Services, Works Consultancy)

The following table provides guides the preparation of columns A to Qof the ProcurementPlan template.

Columns General Guidance
A All activities on the template must be numbered. (eg1,23.)
B |Reference each procurement actlvity according to the apprapriate pregramme.




Agency Name:|Ministry of Foreign Affairs and International Cooperation
Form Name: |Programme 123- Development of Foreign Trade Policy, Furniture and Equipment Fiscal Year: 2024
Expenditure Category: |Capital
Type of Procurement: |Goods
: Procurement Process
Procurement | (Advertise to Contract Expenditure Phasing ;
Programme| Line o Estinll‘:;e'::oudget Method Award) Contract Status
Mol Code |HemiD Y ) (OT, RT, RFQ, R Duration (In Progress /|  Comments
. RFP, S5, CP, SH) . mate (Months) a1 Q Q4 Pending)
Govt Donor Start End
1 123 0 1 Microwave 80 RFQ 20- 04-2024| 31-04-2024 80 In-Progress
2 123 0 1AC Unit 190 - [RFQ 20- 04-2024| 31- 04-2024 190 In-Progress
3 123 0 2 Shredders 100 RFQ 20- 04-2024| 31-04-2024 100 In-Progress
4 123 0 |3 Guest Chairs 130 RFQ 20- 04-2024| 31- 04-2024 130 In-Progress
500 |
Prepared By:

Preparation Guidance Notes
Form Header should include; :

a. Name of Agency (e.g Ministry of Health)

b. Fiscal Year the Plan is being prepared for. {e.g 2020)

c. Category of Expenditure. {e.g Capital or Current)

d. Type of Procurement. (e.g Goods, Services, Works Consultancy)

The following table brovides guides the preparation of columns A to Q of the Procurement Plan template.

Columns General Guldance
A All activities on the template must be numbered. (e.g1,23.)
B Reference each procurement activity according to the appropriate programme.
[d All entries must include a Budget Line-item as per the GoG Chart of Accounts. (e.g 6211) selected from the drop-down menu provided on the form.
D A brrief activity description must be included for each activity. (e.g. Purchase of a vehicle; Cleaning and fumigation services)
E-F Estimate the cost of each procurement activity as per the Budget Estimate for both Government and Donor funded projects.
G Select from the drop-down menu the proposed procurement method. ]
H-l Identify the proposed start date and end date for the procurement process; Date of publication/selicitatlon and date of contract award. The date format to be used is (dd/mm/year).
3K The duration of the contract (i.e start to end) should be included by months. {e.g 6 months, 12 manths, 36 months)
L-0 For each activity, the sum proposed to be expended by quarter should be included in the appropriate quarter..




